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REQUEST FOR QUOTATION

PROCUREMENT OF THREE (3) LICENSES OF MULTIMEDIA SOFTWARE PACKAGE

Approved Budget for
the Contract:

PHP 270,000.00

RFQ No.: 2026-025

Purchase Request

Deadline for

No.: 2026-08-360 Submission of Bids: Sept. 4,2026
Sec. 34.1 . .
Mode of (Small Value Delivery Terms: 15 days upon signing
Procurement: Procurement) of PO, NOA and NTP
Date: Sept.1, 2026

The Agricultural Credit Policy Council (ACPC) through its Bids and Awards Committee (BAC),
intends to procure the “Three (3) Licenses of Multimedia Software Package” through Section
34.1 (Small Value Procurement) of the Implementing Rules and Regulation (IRR) of Republic Act

(R.A)) No. 12009.

Interested bidders of known qualifications are hereby invited to submit their duly signed
quotation subject to the compliance with the Terms and Conditions provided on this Request for
Quotation (RFQ) through email or at the below address:

EZRAEL L. MANZANO
Head, BAC Secretariat
Agricultural Credit Policy Council
28F OSMA Building, San Miguel Ave., cor. Shaw Boulevard, Ortigas Center, Pasig City

procurement@acpc.gov.ph | (02) 8634 3321

Documentary Requirements:
1. PhilGEPS Certificate of Registration
(Platinum Membership)
2. Mayor’s Permit or Business Permit
3. Income/Business Tax Return

(for ABCs above 500k)

4. Notarized Omnibus Sworn Statement

(see Annex B for the prescribed template)

INSTRUCTION TO SUPPLIER

1. Submit your quotation using the prescribed Quotation Form
[Annex A of the RF()

2. Accomplish the Quotation Form and de net alter the contents of
the form in any way

3. Non-compliance with the submission of the accomplished
prescribed [/ standard Quotation Form and Documentary
Regquirements  within __ the shall
automatically be disqualified

prescribed  deadline

Proof of authorization shall be a duly notarized Secretary’s Certificate, Board/Partnership
Resolution, or Special Power of Attorney, whichever is applicable, in case of a corporation,
partnership, cooperative, or joint venture; or a duly notarized Special Power of Attorney in case
of sole proprietorship, giving full power and authority to its officer to sign the OSS and do acts to

represent the Bidder.

Very trily yourg,

EZ L ANZANO
Head, BAC Secretariat


mailto:procurement@acpc.gov.ph

Annex A

QUOTATION FORM

Company/Business Name
TIN
Address

Contact Person

Contact Number/Email

PhilGEPS Registration No.

Sir/Madam:

After having carefully read and accepted the Instructions and Terms & Conditions, [/we submit
our quotation/s as follows:

TECHNICAL SPECIFICATION

1. Please quote your best offer for the items below, whichever is applicable. Do not leave any
blank items. Indicate “0” if the item being offered is not available in your shelf.

2. Bidders must state “Comply” or any equivalent term in the column “Bidders Statement of
Compliance” against each of the individual parameters of each specification.

Statement of

Technical Specification Compliance
(“Comply or Not Comply”)

Multimedia Software Package (Renewal)

- A photo editing, image creation and graphic design software that provides many image
editing features for raster (pixel-based) images as well as vector graphics.

- A vector graphics editing software that is useful for designing logos, clip art, blueprints, and
other precise, resolution-independent illustrations.

- A desktop publishing and typesetting software that can be used to create works such as
posters, flyers, brochures, magazines, newspapers, presentation, books and ebooks.

- A vector-based tool for designing and prototyping user experience for web and mobile apps.

- A software which allows you to perform a variety of editing functions on your PDFs on
desktop and mobile devices.

- A software program for designing web pages, essentially a functions on your PDFs on
desktop and mobile devices.

- A software program for designing web pages, essentially a more fully featured HTML web
and programming editor.

- A multimedia authoring and computer animation program for multiple platforms.

- A video production and editing software.

- A digital visual effects, motion graphics, and compositing application used in the
post-production process of film making and television production.

- A professional audio editing application that includes a non-destructive mixing and editing
environment, as well as a destructive waveform editing mode.

- A professional word processor which enables editors to write, edit, and design documents.

I hereby certify to comply and deliver all the above requirements.

Signature over Printed Name




Designation

Date

FINANCIAL OFFER

Please quote your best offer for the item/s above. Do not leave any blank items. Indicate “0” if
the item being offered is for free.

PROCUREMENT OF THREE (3) LICENSES OF MULTIMEDIA SOFTWARE PACKAGE

Total Offered Quotation
Approved Budget for the Contract (VAT Inclusive)
In words:
Two Hundred Seventy Thousand Pesos
(PHP 270,000.00) In Figures:
TERMS OF PAYMENT

Payment shall be made through bank transfer facility or cheque within thirty (30) days after
submission of Billing and User Acceptance of the product. Bank transfer fee shall be charged
against the creditor’s account.

Payment Details:

Banking Institution

Account Number

Account Name

Branch




TERMS AND CONDITIONS

Price quotation/s, to be denominated in Philippine peso shall include all taxes, duties
and/or levies Payable.

Price validity shall be valid for a period of thirty (30) calendar days from the date of
submission.

Quotations exceeding the Approved Budget for the Contract shall be rejected.

Any interlineations, erasures, or overwriting shall be valid only if they are signed or
initialed by you or any of your duly authorized representative/s.

Warranty shall be for a minimum of three (3) months for supplies & materials; one (1)
year for equipment, three (3) years for IT equipment from date of acceptance by the
end-user.

The bidders are required to submit brochures, pictures and technical data pertaining to
the brand and model of the item being offered.

In case two or more bidders are determined to have submitted the Lowest Calculated
Quotation, ACPC shall adopt a tie-breaking method to finally determine the single
winning provider in accordance with GPPB Circular 06-2005.

Award of Contract shall be made to the supplier/bidder with the lowest quotation and
who has complied with the minimum technical specifications and other terms and
conditions stated herein

Payment shall only be processed after the submission of billing statement/invoice and
upon completion of delivery of all services listed in the Purchase Order/ Contract as well
as upon inspection and acceptance of the goods by the end-user.

Liquidated damages equivalent to one-tenth of one percent (0.1%) of the cost of the
unperformed portion for every day of delay shall be imposed. The ACPC may rescind the
contract once the cumulative amount of liquidated damages reaches ten percent (10%)
of the amount of the contract, without prejudice to other courses of action and remedies
open to it.

ACPC shall have the right to inspect and/or to test the goods to confirm their conformity
to the specifications. Supplier shall, within 3 calendar days from notice, replace all
defective items at no cost to the ACPC.

The Procuring Entity may cancel or terminate the contract at any time in accordance
with the grounds provided under R. A. No. 12009 and its Implementing Rules and

Regulations and associated issuances.



Annex B

Omnibus Sworn Statement (Revised)

[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )

CITY/MUNICIPALITY OF )S.S.

1,

AFFIDAVIT

[Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant],

after having been duly sworn in accordance with law, do hereby depose and state that:

1.

[Select one, delete the other:]

[If a sole proprietorship:] | am the sole proprietor or authorized representative of [Name of
Bidder] with office address at [address of Bidder];

[If a partnership, corporation, cooperative, or joint venture:] | am the duly authorized and
designated representative of [Name of Bidder] with office address at [address of Bidder];

[Select one, delete the other:]

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of
[Name of Bidder], | have full power and authority to do, execute and perform any and all acts
necessary to participate, submit the bid, and to sign and execute the ensuing contract for [Name
of the Project] of the [Name of the Procuring Entity], as shown in the attached duly notarized
Special Power of Attorney;

[If a partnership, corporation, cooperative, or joint venture:] 1 am granted full power and
authority to do, execute and perform any and all acts necessary to participate, submit the bid,
and to sign and execute the ensuing contract for [Name of the Project] of the [Name of the
Procuring Entity], as shown in the attached [state title of attached document showing proof of
authorization (e.g., duly notarized Secretary’s Certificate, Board/Partnership Resolution, or
Special Power of Attorney, whichever is applicable;)];

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units, foreign
government/foreign or international financing institution whose blacklisting rules have been
recognized by the Government Procurement Policy Board, by itself or by relation, membership,

association, affiliation, or controlling interest with another blacklisted person or entity as
fin nd provi for in the Uniform Guidelin n Blacklisting;




4.

10.

Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy
of the original, complete, and all statements and information provided therein are true and
correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

[Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the Procuring
Entity, members of the Bids and Awards Committee (BAC), the Technical Working Group, and the
BAC Secretariat, the head of the Project Management Office or the end-user unit, and the
project consultants by consanguinity or affinity up to the third civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is
related to the Head of the Procuring Entity, members of the Bids and Awards Committee (BAC),
the Technical Working Group, and the BAC Secretariat, the head of the Project Management
Office or the end-user unit, and the project consultants by consanguinity or affinity up to the
third civil degree;

[If a corporation or joint venture:] None of the officers, directors, and controlling stockholders of
[Name of Bidder] is related to the Head of the Procuring Entity, members of the Bids and Awards
Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project
Management Office or the end-user unit, and the project consultants by consanguinity or affinity
up to the third civil degree;

[Name of Bidder] complies with existing labor laws and standards; and

[Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in compliance
with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;

b. Acknowledging all conditions, local or otherwise, affecting the implementation of the
Contract;

c. Making an estimate of the facilities available and needed for the contract to be bid, if any;
and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the Project].

[Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or any
form of consideration, pecuniary or otherwise, to any person or official, personnel or
representative of the government in relation to any procurement project or activity.

In van ment _was m r_given, failur rform or liver any of th

obligations and undertakings in the contract shall be sufficient grounds to constitute criminal
liability for Swindling (Estafa) or the commission of fraud with unfaithfulness or_abuse of



under an obligation involving the duty to deliver certain goods or services, to the prejudice o
the public and the government of the Philippines pursuant to Article 315 of Act No. 3815 s.

1930, as amended, or the Revised Penal Code.

IN WITNESS WHEREOF, | have hereunto set my hand this __ day of __, 20__ at
Philippines.

[Insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]

[Insert signatory’s legal capacity]

Affiant

[urat]

[Format shall be based on the latest Rules on Notarial Practice]



